[bookmark: _GoBack]Budget Spreadsheet Instructions

1. Use this spreadsheet to enter your incomes and expenses in order to project your cash-in-hand total as far into the future as you see fit.
2. Enter your current cash-in-hand value into cell E2.
3. Enter all your proposed budget items in chronological order, both expenses and incomes, into column “B” (“Item”). Work month-by-month, starting with the current month and working as far into the future as you wish to project your cash in hand. NOTE: For the formula to work, you must skip row 2. Your first item will therefore be in row 3
4. Enter the month associated with each budget item into column “A” (“Month”)
5. For all the items in column “B” that are expenses, enter their values into column “C” (Expense). 
6. For all the items in column “B” that are incomes, enter their values in column “D” (Income) 
7. At any point in the spreadsheet, column E will show you your projected cash in hand.
8. See the SAMPLE budget spreadsheet for an example of the spreadsheet in action!
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